Tutorial
1. Get Setup file from www.cs.umb.edu/ref/setup/
2. Click and download and run setup.

3. On opening first time 
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4. Choose New and click Ok.
5. Choose folder to store new data file.
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6. If you haven’t installed google desktop search following screen will appear. Please install the Google desktop search to search local file and folders. [image: image3.png]Goagle Desktop Search s not instald on this system,
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7. Click Ok to continue.

8. Following Screen Shows up.
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9. Available options at this point are

File > New

File > Open Database

File > Import Database

Manage Resources > Go to calibration

Manage Location > Add Room

Toolbar > Add room, Refresh, Change View, Search 

10. Click on Toolbar icon “Add room”.
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11. Fill in details for Room Name and Description.

[image: image7.png]Add New Room

Street Address
Country [United States]

City

Room
NamejNo.
Deseription

[Brd floor





12. Click “Add”. Following screen shows up.
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13. Select “No”. Room will be added in the explorer.
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14. Create a new owner by clicking on toolbar icon “Add Owner”.
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15. Fill in Owner name in the box provided.
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16. Click Add.
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17. Select No.
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18. Create storage by clicking on toolbar icon Add Storage.
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19. Create storage by clicking on toolbar icon Add Draeer.
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20. Click Add.
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21. Selcet No.
22. Create storage by clicking on toolbar icon Add hanging folder.
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23. Click Add.
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24. Select No.
25. Create storage by clicking on toolbar icon Add manila folder.
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Select No
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Create storage by clicking on toolbar icon Add resource.
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Click on “Search” icon on toolbar. Following form opens.
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Enter Search words.
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Hit Enter or click “Search” button.
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